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PURPOSE: 

Australian International Islamic College (AIIC) is committed to providing a safe, caring, 

supportive respectful and disciplined learning environment for students and staff, where 

students have opportunities to engage in quality learning experiences, and acquire supportive 

of their lifelong well-being and where social and academic learning outcomes are maximised 

through a quality curriculum. 

 

AIIC is a culturally rich, inclusive and supportive learning environment built on mutual respect. 

A passionate commitment to high standards cultivates achievement and the development of 

individual talents for every student. The College is committed to achieving its objectives to:  

 

✓ Deliver the highest quality curriculum, teaching, learning and assessment practices. 

A relevant, challenging and engaging educational experience prepares students for both 

academic success at college. This is predicated on teaching knowledge and higher order 

thinking skills in ways that respond to a student’s learning needs and are academically 

rigorous.  

✓ Provide a whole college approach to achieve high standards in literacy and numeracy 

for all students. It is every student’s right to be given the opportunity to be literate and 

numerate in order to be fully functioning citizens who can participate in and contribute 

to an increasingly globalised and disconnected world.  

✓ Provide a safe and caring environment where all students and staff learn about and 

value the ‘culture of care’ within the college. Understanding what it means to be a 

caring person who knows how to care for self and others requires a Secondary college 

experience that imbues students with tolerance and an appreciation of difference. This 

requires a framework for thinking about pedagogies, assessment, intervention, and 

prevention support so students receive optimal benefit from their educational 

experience at Australian International Islamic College.  

✓ Maintain a college climate where high standards of behaviour, performance and 

participation are the foundation for students to achieve their potential. A college 

climate that enables students to reach their potential requires a safe and disciplined 

college environment. This is predicated on the assumption that every child can achieve 

and that every child should be expected to behave and perform. Every person’s 

performance is critical in achieving an environment where students are engaged in both 

the curriculum and extra-curricular experiences.  

 

The Responsible Behaviour Plan for Students provides a framework for teaching responsible 

and respectful behaviour that demonstrates respect for themselves and others. It affirms that 

students and teachers have the right to work to their potential, free from disruption, abuse or 

threat. It also affirms that parents have a joint responsibility to encourage students to be 

accountable for their behaviour and to contribute to the wider college community in a positive 

manner. 
 

CONSULTATION AND DATA REVIEW: 

Australian International Islamic College developed this plan in collaboration with our college 

community. Broad consultation with parents, staff and students was undertaken through survey 

distribution and meetings held during semester 1, 2018. A review of important data sets 

included but were not limited to attendance, unexplained absences, cancellations, suspensions 

and exclusions, behaviour incidents which included bullying and cyber bullying. Other 

inappropriate online behaviour including 3 inappropriate use of mobile phones or other 
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electronic devices also informed the development process. The Plan was endorsed by the Chief 

Administrator, Principal, Head of primary and secondary and coordinators in 2018 and will be 

reviewed as required. 

 

LEARNING AND BEHAVIOUR STATEMENT: 

 

At Australian International Islamic College, our values and beliefs are driven by the college’s 

vision of “To be the standard bearer of holistic universal Islamic Education in Australia” and 

reflect Education Queensland’s School Code of School Behaviour by affirming the following 

values:  

➢ Professionalism: committing to the highest standards of accountability and 

performance  

➢ Respect: treating all people with respect and dignity  

➢ Innovation and Creativity: fostering safe environments that support innovative and 

creative practice  

➢ Diversity and Inclusiveness: encouraging all members of the community to participate 

in Islamic education and cultural activities  

➢ Excellence: supporting the pursuit of excellence.  

➢ To help create confident, informed and well-balanced AIIC graduates.  

 

We believe that:  

• Our college will promote high standards of personal achievement and behaviour  

• The foundation of positive classroom behaviour is effective teaching, inclusive and 

engaging curriculum, and respectful relationships between staff and students  

• Positive behaviour is enhanced through a whole-college approach and effective college 

organisation and leadership  

• Partnerships with parents/carers, the wider college community and other support 

agencies contribute to positive behaviour in college  

• Staff expertise should be valued and developed  

• Standards of required student behaviour are linked to transparent, accountable and fair 

processes, interventions and consequences  

• Responses to student behaviour must consider both the individual circumstances and 

actions of the student and the needs and rights of college community members.  

 

Our college community has identified the following college values and requirements:  

 

✓ Pride in College and Self  

✓ Acting with Integrity and Courage  

✓ Responsibility/Accountability  

✓ Achievement/Respect for learning  

✓ Courtesy/Care  

✓ Co-operation  

✓ Health and Safety.  

Our college rules have been agreed upon and endorsed by college Chief Administrator, 

Principal and Behaviour Management Committee (BMC) members. They are aligned with the 

values, principles and expected standards outlined in Education Queensland’s Code of College 

Behaviour. These responsibilities for students, parents and staff are noted in Appendix 1.  

 

This acknowledges that all areas of the college are learning and teaching environments. 

Australian International Islamic College’s approach to responsible behaviour is consistent with 
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the National Safe Schools Framework and existing evidence of effectiveness. A whole college 

approach shapes, supports and recognises appropriate behaviours in all students. 

 

PROCESSES FOR FACILATATING STANDARDS OF POSITIVE BEHAVIOUR 

AND RESPONDING TO UNACCEPTABLE BEHAVIOUR: 

 

GENERAL BEHAVIOUR SUPPORT: 
 

The first step in facilitating standards of positive behaviour is communicating those standards 

to all students. At AIIC we emphasise the importance of directly teaching students the 

behaviours we want them to demonstrate at college. Communicating behavioural expectations 

is a form of general behaviour support - a strategy directed towards all students designed to 

prevent inappropriate behaviour and provide a framework for responding to unacceptable 

behaviour.  

A set of behavioural requirements in specific settings has been attached to our college rules. 

The College-wide Requirements Teaching Matrix below outlines our agreed rules and specific 

behavioural requirements in all college settings. 

 
These requirements are communicated to students via a number of strategies, including: open 

days, enrolment interviews with students and their parents, the prospectus, the school website, 

student enrolment packages, the Student Handbook, mail-outs to new students coming into our 

college. The reinforcement of learning occurs in college assemblies and during active 

supervision by staff during classroom and non-classroom activities. 

 

Australian International Islamic College implements the following proactive and preventative 

processes and strategies to support student behaviour: 

• a clearly stated, positive purpose as outlined in the Responsible College Behaviour Plan 

• a set of requirements through the Code of College Behaviour 

• defined responsibilities and rights of students, parents and staff 

• active engagement by students which includes all students annually signing a document to 

indicate they are aware of the college rules 

• opportunities for teaching college-wide requirements, including in an annual designated 

lesson and 

• Access to a wide range of resources. 

 

Other important processes include: 
 

1. Individual learning plan developed with students, parents and relevant specialists (where 

appropriate) for students who demonstrate repeated inappropriate or unacceptable behaviour 

to provide a personal framework of positive behaviour requirements and actions and to enable 

staff to provide consistent strategies or adjustments across all learning environments. 

2. Implementation of specific policies to address: 

a. the use of personal property technology devices at college  

b. procedures for preventing and responding to incidents of bullying  

c. procedures regarding the use or possession of weapons including knives and any other items 

that could be considered a weapon in college. 
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COLLEGE-WIDE REQUIREMENT TEACHING MATRIX  
 ALL AREAS CLASSROOMS COLLEGE GROUNDS 

INCLUDING OVAL 

OUTSIDE COLLEGE 

GROUNDS 

 

C
O

-O
P

E
R

A
T

E
 • Follow instructions immediately  

• Use resources appropriately  

• Be in the right place at the right time 

• Comply with the dress code  

• Support, encourage and assist  

    classmates  

• Be patient and kind with others  

 

• Actively participate; be prepared 

• Sit appropriately; do what is asked of 

you 

• Enter and exit room in an orderly 

manner 

• Always follow the college policies 

when not in classes 

• Keep passageways clear at all times 

• Share college spaces and resources 

• Use toilets during breaks 

• Be ready for class when the second bell 

goes 

• Use the oval for active play and 

sporting activities 

• Keep the grounds clean and free of litter 

• Leave college promptly 

• Follow road rules and rules 

of the place you are in 

• Only bring to college what is 

appropriate and allowable 

 

A
P

P
R

E
C

IA
T

E
 

• Acknowledge the contributions of 

others 

• Always be well-mannered and say 

thank you 

• Be courteous and polite 

• Appreciate others’ integrity and 

courage   

• Appreciate others’ points of view 

• Encourage and praise others’ effort 

• Take an active and positive role in 

classroom activities 

• Care for the work spaces and resources 

• Be honest; have a positive attitude 

• Act peacefully and calmly 

• Care for your skin; be sun-safe; wear 

the hat outside of classrooms 

• Play fairly - take turns, invite others to 

join in 

• Endeavour to eat well 

• Appreciate the importance of your 

personal presentation and hygiene 

• Be good role model for your 

school and your college 

friends 

• Act with integrity/courage 

• Be proud and positive about 

your college 

• Appreciate the importance of 

your personal presentation 

 

R
E

S
P

E
C

T
 

• Respect yourself 

• Respect others dignity, feelings, 

cultural differences, property 

• Respect all college resources 

• Clean up after yourself 

• Use polite language 

• Expect more of yourself 

• Respect others’ right to learn 

• Talk in turns 

• Be a good listener 

• Show dignity, act with class and 

respect differences 

• Be punctual 

 

• Walk quietly and in an orderly fashion  

• Always have sport shoes and a hat on 

when on the oval 

• Return equipment to appropriate place 

before the bell 
 

 

• Respect uniforms when you 

are out of the college 

• Respect the privacy of others  

• To be fair to yourself and 

others 

• Respect others whilst on the 

internet 

 

E
F

F
O

R
T

 

• Work hard and be a positive attitude 

• Get involved; consistently have a go! 

Don’t be afraid.  

• Work hard, be persistent  

• Strive for excellence; embrace the 

expectations placed upon you 

• Focus on positive self-talk 

• Complete everything to the best of your 

ability  

• Keep all areas clean 

• Care for the environment 

• Care for others 

 

• Commit whole-heartedly to 

all college activities 

• Work hard to act with 

integrity and courage 

• Be considerate to others on 

public/college transports  
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Classroom teachers have a duty of care to monitor and promote high standards of behaviour of 

students in their classes. Engaging curriculum, inclusive practices and effective teaching are 

the starting points of our behaviour support strategies. Classroom teachers are supported in 

these endeavours through access to relevant professional development, mentoring from the 

relevant Head of Department, and open and informed communication with college leaders. 

 

CONSEQUENCES FOR INAPPROPRIATE OR UNACCEPTABLE BEHAVIOUR: 

 

AIIC makes systematic efforts to prevent inappropriate or unacceptable behaviour by teaching 

and reinforcing expected behaviours on an ongoing basis. When these behaviour incidents 

occur, it is important that consequences are predictable. Our college seeks to ensure that 

responses to inappropriate or unacceptable behaviour are consistent and proportionate to the 

nature of the behaviour.  

An incident form (Minor or Major) should be used to record all major problem behaviour. 

However, behaviour incidents must be recorded on Behaviour Management Drive.  

Minor and major behaviours 

When responding to behaviour incidents, the staff member determines if the problem behaviour 

is minor or major, with the following agreed understanding:  

➢ Minor behaviour incidents are handled by staff members at the time it happens  

➢ Major behaviour incidents are referred directly to the College Behaviour 

Management team.  

 

Minor problem behaviours are those that:  

• are minor breaches of the college rules  

• do not seriously harm others or cause one to suspect that the student may be harmed  

• do not violate the rights of others in any other serious way  

• are not part of a pattern of inappropriate behaviours  

• do not require involvement of Behaviour Management team member.  

 

Minor problem behaviours may result in the following consequences:  

• a minor consequence logically connected to the inappropriate behaviour, such as 

complete removal from an activity or event for a specified period of time, partial 

removal (time away), individual meeting with the student, apology, restitution or 

detention for work completion  

• a re-direction process where a staff member takes the student aside and:  

o names the behaviour that the student is displaying  

• asks student to name expected college behaviour  

• states and explains expected college behaviour if necessary  

• gives positive verbal acknowledgement for expected college behaviour.  

 

Major behaviours are those that:  

• significantly violate the rights of others  

• put others / self at risk of harm  

• require the involvement of college Behaviour Management team member. 

 

Major behaviours result in an immediate referral to college Behaviour Management team 

because of their seriousness. When major unacceptable behaviour occurs, staff members 

calmly state the behaviour and remind the student of expected college behaviour. The staff 
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member then escorts the student to Behaviour Management team or otherwise makes 

arrangement for the student to be referred to the Behaviour Management team. A report of the 

student’s behaviour is recorded on Behaviour Management Drive. Possible consequences 

depend on any or all of the following:  

• the specific behaviour  

• severity  

• repetition  

• behaviour record  

• personal circumstances, and  

• needs and rights of others.  

 

Major unacceptable behaviours may result in the following Consequences:  

• time out,  

• detention,  

• loss of privilege/position,  

• restitution,  

• warning regarding future consequence for repeated or persistent inappropriate 

behaviour,  

• referral to behaviour management team 

• suspension from college,  

• Exclusion from college 

• Cancellation of enrolment  

• Removal of invitation to college events, including graduation or formal 
 

Definition of Consequences:  

 
Time out The Principal/ Head of Primary/Secondary/Coordinator or teacher may use 

time out as a strategy for students to manage their own behaviour and to assist 

the student to calm down.  

During time out, the student is to be supervised and given an opportunity to re-

join class.  

Detention  The Principal/Head of Primary/Secondary/Coordinator or teacher may use 

detention as a consequence for disobedience, misconduct, or other breaches of 

college expectations. 

 

Temporary removal 

of property  

A principal/Head of Primary/Secondary or staff member of Australian 

International Islamic College has the power to temporarily remove property 

from a student. 

 

Suspension  The principal/Head of Primary/Secondary (on behalf of the principal) may 

suspend a student from college under the following circumstances:  

• Disobedience  

• misbehaviour  

• conduct that adversely affects, or is likely to adversely affect, other 

students enrolled at the college.  

• conduct that adversely affects, or is likely to adversely affect, the good 

order and management of the college.  
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Exclusion  A student may be suspended pending a decision to exclude when the student’s 

behaviour is so serious that suspension of the student from the college would 

be inadequate to deal with the behaviour. A student may be excluded for the 

following reasons:  

• Disobedience  

• misbehaviour  

• conduct that adversely affects, or is likely to adversely affect, other 

students enrolled at the college.  

• conduct that adversely affects, or is likely to adversely affect, the good 

order and management of the college, or  

• breach of Behaviour improvement conditions 

Cancellation of 

enrolment  

The enrolment of a post compulsory college age student may be cancelled if 

the student’s behaviour amounts to a refusal to participate in the educational 

program provided at the college.  

 

  

 
The following table outlines examples of inappropriate behaviour and consequences: 
 

Area Examples of Inappropriate 

Behaviours 

Examples of Consequences 

C
la

ss
ro

o
m

  

Late to class Make up lost time 

 

Not completing classwork or homework  Complete work under supervision  

 

Disrupting other students in class Detention  

 

Not completing course requirement Withdrawal of graduation invitation  

Cancellation of enrolment  

 

U
se

 o
f 

el
e
ct

ro
n

ic
 

d
ev

ic
es

 

Inappropriate use of electronic devices 

during class 

Device removed /confiscated  

 

Accessing inappropriate content on an 

electronic device 

Withdrawal of network access 

 

Inappropriate use of/damage to the college 

network  

Withdrawal of network access. 

Suspension/Exclusion  

 

Use of personal device (i.e.Mobile/iPad/Tab 

etc.) during the college time 

Device removed /confiscated  

 

E
n

v
ir

o
n

m
en

t 
&

 

p
ro

p
er

ty
 

  

Littering  Clean up a designated area 

Stealing  Return stolen item and recompense for harm 

caused  

 

Graffiti/damaging property 

 

Repair property/ pay damages 
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C
o
m

p
li

a
n

ce
  Missing detention  

 

Additional detention 

Suspension  
 

Wilful disobedience  Suspension  

 
 

S
a
fe

ty
  

Unsafe behaviour  

 

Make the situation safe 

 

Water or food fights 

 

Clean up mess and detention 

Suspension 

  

Possessing or using weapons Suspension/Exclusion  

A
tt

en
d

a
n

ce
  Truancy  

 

Make up lost time 

 

Leaving college ground without permission/ 

pass 

Monitoring of attendance  

Supervised break  

O
th

er
s Threats/Bullying in any forms  Suspension /Exclusion  

 

Violence/Fighting  Suspension/Exclusion  

C
o
ll

eg
e 

C
o
m

m
u

n
it

y
 Inappropriately using images or publishing 

images using college name or identifying 

features without permission. 
 

Suspension/Exclusion  

 

 

 

Publishing inappropriate or abusive material 

about staff in any public or college domain.  

Suspension/Exclusion 

P
er

so
n

a
l 

co
n

d
u

ct
 

Inappropriate language  

 

Detention/Suspension  

 

Failure to wear appropriate uniforms  

 

Change to correct uniforms 

 

Possessing and/or using drugs, possessing 

drug implements, providing drugs or 

implements or being under the influence of 

drugs at college.   

 

 

Exclusion   

 

 

 

Any sexually explicit act/or Breaching Day 

Light policy.  

 

Suspension /Exclusion  

 
The following behaviours are considered inappropriate or unacceptable at Australian 

International Islamic College. Every case will have the particular circumstances considered 

before consequences are applied. Teachers or other staff will apply appropriate consequences 

from the range of consequences listed (not necessarily in the order they are written). When 

there is a choice of consequences and/or extenuating circumstances, the Principal reserves the 

right to make the final determination.  
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Area Behaviours Consequences 
C

la
ss

ro
o

m
  

Late to class • Teachers will discuss the absence with 

the student and the student will make up 

the lost time. 

• Students may be issued with detention. 

Not completing classwork or homework  • Teachers will set new timelines for work 

completion, supervise the completion of 

work and contact parent/guardian as 

appropriate.  

Inappropriate classroom behaviours  • The teachers will employ a range of 

strategies to re-engage the student in 

learning. Where the student does not 

respond to these strategies, the teacher 

will take steps to ensure that the learning 

of others is not disrupted and the student 

receives the support they need to choose 

to re-engage. This support may include: 

counselling, learning support, detention, 

making up time, daily monitoring, 

contracting parent/guardian, individual 

planning, and referral to coordinators.  

Not completing course requirement • Teachers or coordinators will supervise 

the completion of work. 

• Credit for the subject may be withdrawn. 

• Invitations to college events may be 

withdrawn. 

• Invitations to formal and or graduation 

may be withdrawn. 

• Cancellation of enrolment  

U
se

 o
f 

el
e
ct

ro
n

ic
 d

ev
ic

e
s 

Inappropriate use of mobile phones or 

electronic devices in the classroom 

• All mobile phones and other electronic 

devices including smart watches are not 

allowed to be used at college. 

• Permission must be sought before any 

recording or photographing takes place. 

• Inappropriate email use, e.g. offensive 

language. 

• Visits to inappropriate internet sites or 

downloading of inappropriate material, 

e.g. pornography.  

• Students who misuse mobile phones or 

any electronic devices in the classroom 

will be removed /confiscated for the day 

or more. Students must comply with this 

requirement. 

• Where a student repeatedly misuses a 

mobile phone in or outside of the 

classroom the matter will be treated as 

wilful disobedience or harassment.  

• Students may be removed from internet 

access, have limitations placed on 

network access, have take-home 

privileges revoked, be required to 

provide restitution or pay for repairs, 

removed from the subject, placed on 

detention and/or be suspended. 

Parent/guardian will be notified.  
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Attempts to gain unauthorised access to any 

part of the network systems, e.g. Via 

hacking, spyware or other backdoor methods 

OR the use of the teacher or network 

manager logins OR copying and/or misuse of 

college data OR damaging the network. 

• Minimum of suspension, removal of 

network rights for minimum of a term 

and possible withdrawn from the college. 

• Students who cause serious damage to 

the network or to student learning as a 

result of interfering with the 

network/computers can expect to be 

excluded from AIIC. 

E
n

v
ir

o
n

m
en

t 
&

 p
ro

p
er

ty
 

  

Littering  

 

Whether dropped by an individual or 

surrounding a group of students. 

• Student/s will be requested to pick up 

litter. 

• Staff will attempt to ‘work it out’ with 

student/s. if this fails, the student will be 

placed on detention or given a lunchtime 

environmental related duty e.g. pick up 

rubbish. 

• Refusal to comply with request will be 

regarded as disobedience.  

Stealing (or intent to steal) 

OR 

Interfering with the property of others  

• Student will be referred to a member of 

Behaviour Management Committee. 

• If the matter is deemed to be high level, 

the parent/guardian will be notified. 

• The student will be required to restore 

property or make restitution to the owner. 

• The student will undertake detention or 

withdrawal for a period determined by 

Behaviour Management Committee 

members.  

• The student may face suspension or 

exclusion. 

• Police will be contacted if necessary.   

Graffiti/damaging property (or intent to 

damage or destroy) 

 

• Parent/guardian will be notified. 

• Student will repair/rectify damage in 

own time and at own parent’s/guardian’s 

expense. 

• Student will undertake detention or 

withdrawal for a period of time. 

• The student may be suspended or 

excluded from the college. 

• Major damage will result in referral to 

police.  
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C
o
m

p
li

a
n

ce
  

Missing detention  

 
• Where this was an oversight and the 

student attempted to communicate with 

the staff member concerned, the student 

may complete the original detention. 

• An additional detention is usually added 

to the original. 

• Repeated and blatant refusal to attend 

will result in suspension. 
 

Wilful disobedience  • Continued failure to comply with a 

reasonable request or instruction will 

result in detention or suspension.  

 
 

S
a
fe

ty
  

Unsafe behaviour  

 
• Students will be required to make the 

situation safe. 

• Ongoing or major incidents of unsafe 

behaviour may result in detention, 

suspension or exclusion. 

 

Water or food fights 

 
• Students will clean up mess made 

including any to their clothing. The space 

must be left safe. 

• Detention 

• Suspension 

  

Possessing or using weapons • Items that are considered unsafe may be 

confiscated. 

• Students may be suspended or 

recommended for exclusion for 

possession of a weapon or if acting in a 

way that endangers themselves or others 

or has the potential to do so. 

 

A
tt

en
d

a
n

ce
  

Truancy  

 
• Parent/guardian will be notified by the 

coordinator. 

• The student will be required to make up 

lost time. Students may face detention or 

supervised breaks.  

• Student may be placed on a monitoring 

card. 

• Cancellation of enrolment may occur for 

the senior students.  
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Late to college (arriving after form class) • The student’s name will be recorded in 

the PC college system at the front office 

and a late slip will then be issued.  

• Coordinator will follow up with students 

with repeated absences. 

• Parent/guardian of persistent offenders 

will be contacted. A meeting will take 

place to develop a support strategy to 

address persistent lateness. Students may 

face detentions, withdrawal of certain 

privileges and daily monitoring. 

• Documentation of persistent lateness will 

appear on report cards.    

Leaving college ground without permission/ 

pass 
• The Head of Secondary/Primary will be 

informed. 

• Parent/guardian will be notified. 

• The student may spend their breaks 

under the supervision of Head of 

Secondary/Primary. 

• Persistent offences will be treated as 

disobedience. 

  

O
th

er
s 

Bullying /Threats -Verbal, physical, sexual, 

racial and bullying (including cyber 

bullying) 

• Students may be withdrawn from the 

classes or breaks for a specified number 

of days.  

• Parent/guardian will be notified. 

• Suspension /Exclusion from the college 

may occur.  

• Parent/guardian will ensure that 

inappropriate materials are removed from 

public view or from the internet or any 

electronic device. 

• Possible referral to police.  
 

Violence/Fighting  • Students will be suspended/Excluded 

from the college.  

• Possible referral to the police.  

  

C
o
ll

eg
e 

C
o
m

m
u

n
it

y
 

Inappropriately using images or publishing 

images using college name or identifying 

features without permission. 
 

• Students will be instructed to remove the 

material from public view or the internet. 

• Parent/guardian will be notified. 

• Students can be expected to be suspended 

or excluded.   

 

Publishing inappropriate or abusive material 

about staff in any public or college domain.  
• Students will be instructed to remove the 

material from public view or the internet. 

• Parent/guardian will be notified. 

• Students can be expected to be suspended 

or excluded.   
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Parking vehicles in the college ground  • Students will be asked to remove the 

vehicle  

• If students continue to park their vehicles 

in the college grounds the matter will be 

referred to parent/guardian or police. 

 

P
er

so
n

a
l 

co
n

d
u

ct
 

Inappropriate language (incidental, 

deliberate or persistent) 

 

• Attention will be drawn to language used 

and the student asked to recognise the 

inappropriateness of it. 

• The student will apologies to the 

offended party. 

• The student may be asked to move away, 

do detention. 

• Students may be suspended.   

 

Failure to wear appropriate uniforms  

 
• Students will be asked to change into the 

correct uniform. 

• Students may receive a detention. 

• Where the correct uniform is unavailable, 

we will negotiate a means of rectifying 

the uniform and suitably safe program for 

the day. 

• Parent/guardian will be notified, and 

arrangements made to address the 

concern. 

• Persistent failure to wear the correct 

uniform will lead to an interview between 

families and the Head of 

Primary/Secondary to develop a suitable 

plan for adhering to college policy. 

• Failure to comply with uniform 

requirements may be treated as 

disobedience.  

 

Smoking cigarettes in/around the college 

grounds 
• If a student is caught smoking, he/she 

will be suspended for 3 days.  

• If a student is caught for a second time, 

the suspension will be for 3 – 5 days. 

• If a student continues to smoke, he/she 

will face a 6-20 days suspension.  

 

Students who are in the company of smokers 

can expect similar consequences. 
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Possession of cigarettes in/around the 

college grounds 
• If a student is suspected of being in 

possession of cigarettes (or associated 

materials), the student will be escorted to 

a member of Behaviour Management 

committee 9where possible) where the 

student will be requested to empty his/her 

bag.  

• If cigarettes are found in the student’s 

possession, the student will be suspended 

for 3 days. 

Persistent offenders will face the same 

consequences as a student caught smoking 

cigarettes for a second or third time.   

Possessing and/or using drugs, possessing 

drug implements, providing drugs or 

implements or being under the influence of 

drugs on/around college grounds, college 

organised activity, whilst in college uniform.   

 

• Parent/guardian will be informed as soon 

as practical. 

• If a student is suspected of being in 

possession of drugs or drug implements, 

the student will be escorted to the office. 

Parent/guardian will then be called. 

• Students supplying or in possession of 

drugs or drug implements can expect to 

be excluded.  

• Police will be appropriately involved.  

 

Students who are in the company of those 

involved in a drug related incident can expect 

similar consequences. 

Students who are attempting to acquire drugs 

or drug implements can expect similar 

consequences.  

Australian International does not tolerate 

drug possession.  

 

Any sexual explicit act 

 
• Students will be counselled about 

socially acceptable behaviour. 

• Parent/guardian will be informed. 

• Students may be suspended or excluded. 

  

 

EMERGENCY SITUATION OR CRITICAL INCIDENT RESPONSES: 
 

It is important that all staff members have a consistent understanding of how to respond to 

emergency situations or critical incidents involving severe unacceptable behaviour. This 

consistency ensures that actions taken are responsive to the safety and well-being of students 

and staff.  

An emergency situation or critical incident is defined as an occurrence that is sudden, urgent, 

and usually unexpected, or an occasion requiring immediate action.  

Severe unacceptable behaviour is defined as behaviour of such intensity, frequency, or 

duration that the physical safety and well-being of the student or others is likely to be placed 

at serious risk.  
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Immediate Strategies  

 

➢ Avoid escalating the unacceptable behaviour. Avoid shouting, cornering the student, 

moving into the student’s space, touching or grabbing the student, sudden responses, 

sarcasm, becoming defensive, communicating anger and frustration through body 

language.  

➢ Maintain calmness, respect and detachment. Model the behaviour you want students 

to adopt, stay calm and controlled, use a serious measured tone, choose your language 

carefully, avoid humiliating the student, be matter of fact and avoid responding 

emotionally.  

➢ Approach the student in a non-threatening manner. Move slowly and deliberately 

toward the situation or incident, speak privately to the student/s where possible, speak 

calmly and respectfully, minimise body language, keep a reasonable distance, establish 

eye level position, be brief, stay with the agenda, acknowledge cooperation, withdraw 

if the situation escalates.  
 

Reinforcement and Correction Strategies  

 

➢ If the student starts displaying the appropriate behaviour, briefly acknowledge their 

choice and re-direct other students’ attention towards their usual work/activity.  

➢ If the student continues with the unacceptable behaviour then remind them of the 

expected college behaviour and identify consequences of continued unacceptable 

behaviour.  

 

Follow Up Strategies  
 

➢ Restore normal college operations as soon as possible.  

➢  Provide post incident opportunities that may include:  

➢ Assisting any distressed student/s to access appropriate support e.g. Guidance Officer.  

➢  Assisting the individual student to: identify the sequence of events that led to the 

unacceptable behaviour, pinpoint decision moments during the sequence of events, 

evaluate decisions made, and identify acceptable decision options for future situations.  

➢ Recording a reflection or individual learning plan to assist the student to develop a 

personal framework of expectations and appropriate actions.  
 

Physical Intervention  

 

Staff may make legitimate the use of physical intervention if all non-physical interventions 

have been exhausted and a student is:  

➢ physically assaulting another student or staff member  

➢ posing an immediate danger to him/herself or to others.  

 

Appropriate physical intervention may be used to ensure that AIIC’s staff demonstrates a duty 

of care to protect students and staff from foreseeable risks of injury. The use of physical 

intervention is only considered appropriate where the immediate safety of others is threatened, 

and the strategy is used to prevent injury.  

Physical intervention can involve coming between students, blocking a student’s path, leading 

a student by the hand/arm, shepherding a student by placing a hand in the centre of the upper 

back, removing potentially dangerous objects and, in extreme situations, using more forceful 

restraint. It is important that all staff understand:  
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• physical intervention cannot be used as a form of punishment  

• physical intervention must not be used when a less severe response can effectively 

resolve the situation  

• the underlying function of the behaviour.  
 

Any physical intervention made must:  

• be reasonable in the particular circumstances  

• be in proportion to the circumstances of the incident  

• always be the minimum force needed to reduce the risk of harm to self or others  

• take into account the age, stature, disability, understanding and gender of the student.  

 

Record keeping  

Each instance involving the use of physical intervention must be formally documented. The 

following records must be maintained:  

• College critical incident Report  

• Student Record of Incident (as per process for Natural Justice).  

 
NETWORK OF STUDENT SUPPPORT: 
 

Students at Australian international Islamic College are supported through positive 

reinforcement and a system of universal, targeted, and intensive behaviour supports by. 

 

Support is also available through the following government and community agencies:  

• Disability Services Queensland  

• Child and Youth Mental Health  

• Queensland Health  

• Department of Communities (Child Safety Services)  

• Police  

• Local Council  

 

CONSIDERATION OF INDIVIDUAL CIRCUMSTANCES: 
 

To ensure alignment with the Code of College Behaviour when applying consequences, the 

individual circumstances and actions of the student and the needs and rights of college 

community members are considered at all times.  

 

Australian International Islamic College considers the individual circumstances of students 

when applying support and consequences by:  

• promoting an environment which is responsive to the diverse needs of its students  

• establishing procedures for applying fair, equitable and non-violent consequences for 

infringement of the Responsible Behaviour Plan ranging from the least intrusive 

sanctions to the most stringent  

• recognising and taking into account information relevant to the student’s age, gender, 

disability, cultural background, socioeconomic situation, mental health and wellbeing, 

emotional state (such as individualised learning plan or individual education plan), and  

• recognising the rights of all students to:  

 

➢ express opinions in an appropriate manner and at the appropriate time  

➢ work and learn in a safe environment regardless of their age, gender, disability, 

cultural background or socio-economic situation  
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➢ receive adjustments appropriate to their learning and/or impairment needs  

➢ provide written or verbal statements that will be taken into consideration in the 

decision-making processes  

➢ ensure that processes maintain the dignity, respect, privacy and confidentiality of 

the student, consistent with the rights of the rest of the community.  

 

To ensure alignment with the Code of College Behaviour and this Responsible Behaviour Plan 

for Students when applying consequences, the individual circumstances and actions of the 

student and the needs and rights of the college community members will be considered at all 

times.  
 

Students who are faced with the consequences for unacceptable behaviour have the right to 

natural justice, which includes being advised by the Principal or member of the Behaviour 

Management Committee that such action is being considered, why it is being considered and 

being given the opportunity to present their view of the matter. 

  

Note: In the context of administrative decision-making, natural justice means procedural 

fairness. The two fundamental rules of natural justice are:  

➢ the hearing rule - this rule requires that persons must be allowed an adequate 

opportunity to present their case where certain interests and rights may be adversely 

affected by a decision-maker; and  

➢ the bias rule - this rule requires that the decision maker must be unbiased when 

conducting the hearing or making the decision.  

 

RELATED LEGISLATION: 
 

• Commonwealth Disability Discrimination Act 1992  

• Commonwealth Disability Standards for Education 2005  

• Education (General Provisions) Act 2006  

• Education (General Provisions) Regulation 2006  

• Education (Strengthening Discipline in State Schools) Amendment Bill 2013  

• Criminal Code Act 1899  

• Anti-Discrimination Act 1991  

• Commission for Children and Young People and Child Guardian Act 2000  

• Judicial Review Act 1991  

• Weapons Act 1990  

• Work Health and Safety Act 2011  

• Work Health and Safety Regulation 2011  

• Right to Information Act 2009  

• Information Privacy (IP) Act 2009  

 

 
RESOURCES: 

 

1. Schoolwide Positive Behaviour Support  

2. National Safe Schools Framework  

3. National Safe Schools Framework Resource Manual  

4. Working Together resources for schools  

5. Cybersafety and school’s resources  

6. Bullying. No way!  
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7. Take a Stand Together 

8. Department of Education and Training Queensland  

9. Independent School of Queensland 

10. Queensland State School Network  

 

ENDORSMENT 
 

We endorse Australian International Islamic College’s 2018 Responsible Behaviour Plan. 

It will be reviewed annually as required in legislation.  

 

 

 

 

 

 

 

 

 

Mohammed Ally                                                                               

Principal 

                   

 

 

Effective Date:  24 January 2019
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This section seeks to outline the specific responsibilities of each of the key stakeholder groups 

in the school, specifically students, parents and the college.  
 

Responsibility of students to:  

• attend school regularly, on time, ready to learn and participate in school activities  

• act at all times with respect and show tolerance towards other students and staff  

• work hard and comply with requests or directions from all staff  

• abide by college rules, meet homework, bookwork and assessment requirements  

• abide by college policies and procedures  

• be well presented and wear the college’s uniform as prescribed  

• behave in a responsible manner that does not infringe on others’ rights to learn  

• respect the property of the college and others  

• maintain a clean and safe environment  

• at all times be a worthy ambassador for Australian International Islamic College.  
 

Responsibility of parents to:  

• take an active role in the child’s academic and social development by attending college 

activities, parent evenings and interviews  

• inform the college if there are any problems that may affect the child’s ability to learn  

• inform the college of the reason for any absence prior to or within 48 hours of the 

absence  

• make arrangements to enable the child to arrive at college on time  

• encourage the child to use safe practices  

• treat college staff with respect and tolerance  

• support the authority and discipline of the college enabling the child to achieve 

maturity, self-discipline and self-control  

• abide by the college’s policy regarding access to college grounds before, during and 

after college hours  

• ensure the child is well presented and wears the college’s uniform as prescribed.  
 

Responsibility of school to:  
 

• develop each individual student’s talents as fully as possible  

• inform parents and carers regularly about how their children are progressing  

• inform students, parents and carers about what the teachers aim to teach the students 

each term  

• teach effectively and to set the highest standards in work and behaviour  

• take reasonable steps to ensure the safety, happiness and self-confidence of all students  

• be open and welcoming at all reasonable times and offer opportunities for parents and 

carers to become involved in the college community  

• clearly articulate the college’s expectations and requirements regarding the responsible 

behaviour plan for students and the college’s presentation code policy  

• ensure that the parent is aware of the college’s record-keeping policy  

• set, mark and monitor homework regularly in keeping with the college’s homework 

policy  

• contact parents and carers as soon as is possible if the college is concerned about the 

child’s college work, behaviour, attendance or punctuality  

• deal with complaints in an open, fair and transparent manner  

• consult parents on any major issues affecting students  

• treat students and parents with respect and tolerance.  



 

We can work together to keep knives out of college. At Australian International Islamic 

College:  

✓ Every student has the right to feel safe and be safe at college.  

✓ No knives are allowed to be taken to college by students.  

✓ There is no reason for a student to have a knife at college, and it is against the law for 

a student to have a knife at college.  

 

What kinds of knives are banned?  

• No knives of any type are allowed at college, including flick knives, ballistic knives, 

sheath knives, push daggers, trench knives, butterfly knives, star knives, butter knives, 

fruit knives or craft knives, or any item that can be used as a weapon, for example a 

chisel.  

• Knives needed for college activities will be provided by the college, and the use of them 

will be supervised by college staff.  

• In circumstances where students are required to have their own knives or sharp tools 

for particular subjects or vocational courses, the college will provide information about 

the procedures for carrying and storing these items at college.  

 

The principal (or in the principal’s absence, a member of Behaviour Management 

committee) can take action against a student who brings a knife to college.  
 

• If a student has a knife at college, principals can inform the police.  

• Possessing a knife at college may result in serious disciplinary consequences. Unless 

there are unusual circumstances AIIC would ordinarily move to recommend a student 

be excluded from the college in these circumstances.  

• Police can search a student and his/her property at college if they suspect a student has 

a knife.  

• A student may be charged with a criminal offence and may face serious consequences 

if convicted, including a fine or jail.  

• College property such as desks or lockers may be searched if the principal suspects that 

a student has a knife on or in college property.  

• If the principal suspects the student has a knife in his/her bag, the bag may be 

temporarily confiscated until police arrive. In some circumstances with the student’s or 

parent’s permission, a student’s bag may be searched by college Behaviour 

Management Committee member/s.  

• If the student does have a knife at college, it can be confiscated by the principal and 

given to the police.  
 

How can parents help to keep the AIIC community safe?  

• Make sure your child knows what the laws and rules are about knives.  

• Do not include knives or knife tools in children’s lunch boxes, pencil cases or craft kits.  

• Contact your college principal if you believe your child is being bullied or threatened 

at college.  

• If you want to talk about students and knives at college, please contact the principal or 

a member of a Behaviour Management Committee.  
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Purpose  

Australian International Islamic College strives to create positive, predictable environments for 

all students at all times of the day. The disciplined teaching environment that we are creating 

is essential to:  

• achieving overall college improvement, including the effectiveness and efficiency of 

our student support procedures  

• raising achievement and attendance  

• promoting equality and diversity and  

• ensuring the safety and well-being of all members of the college community.  

 

There is no place for bullying in Australian International Islamic College. Research indicates 

that both those being bullied and those who bully are at risk for behavioural, emotional and 

academic problems. These outcomes are in direct contradiction to our college community’s 

goals and efforts for supporting all students.  

Bullying behaviours that will not be tolerated at AIIC include name-calling, taunting, mocking, 

making offensive comments, kicking, hitting, pushing, taking belongings, inappropriate text 

messaging, sending offensive or degrading images by phone or internet, producing offensive 

graffiti, gossiping, excluding people from groups, and spreading hurtful and untruthful 

rumours.  
 

Bullying may be related to:  
 

• race, religion or culture  

• disability  

• appearance or health conditions  

• sexual orientation  

• sexist or sexual language  

• young carers or children in care.  

 

At AIIC there is broad agreement among students, staff and parents that bullying is an 

observable and measurable behaviour. When considering whether or not bullying has occurred, 

we will therefore avoid speculation on the intent of the behaviour, the power of individuals 

involved, or the frequency of its occurrence. Whether bullying behaviour is observed between 

students of equal or unequal power, whether it occurs once or several times, and whether or 

not the persons involved cite intimidation, revenge, or self-defence as a motive, the behaviour 

will be responded to in similar fashion, that is, as categorically unacceptable in the college 

community.  
 

Rationale  
 

Research indicates that many problem behaviours are peer-maintained. That is, peers react to 

bullying in ways that may increase the likelihood of it occurring again in the future. Reactions 

include joining in, laughing, or simply standing and watching, rather than intervening to help 

the person being bullied. Whilst our college would never encourage students to place 

themselves at risk, our anti-bullying procedures involve teaching the entire college a set of safe 

and effective responses to all problem behaviour, including bullying, in such a way that those 

who bully are not socially reinforced for demonstrating it. 
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The anti-bullying procedures at Australian International Islamic College are an addition to our 

already research-validated college-wide positive behaviour support processes. This means that 

all students are being explicitly taught the expected school behaviours and receiving high levels 

of social acknowledgement for doing so. Adding lessons on bullying, and how to prevent and 

respond to it, is a subset of procedures to which our students are already accustomed.  
 

Prevention  

Attempting to address specific problem behaviours will not be successful if the general level 

of disruptive behaviour in all areas of our college is not kept to a low level. Therefore, our 

college-wide universal behaviour support practices will be maintained at all times. This will 

ensure that:  

• Our universal behaviour support processes will always remain the primary strategy for 

preventing problem behaviour, including preventing the subset of bullying behaviour  

• All students know the college rules and have been taught the expected behaviours 

attached to each rule in all areas of the college.  

• All students have been or are being taught the specific routines in the non-classroom 

areas, from exiting the classroom, conducting themselves in accordance with the 

college expectations in the playground and other areas, to re-entering their classrooms.  

• All students are receiving high levels of positive reinforcement for demonstrating 

expected behaviours, including those associated with following our routines, from all 

staff in the non-classroom areas of the college.  

• A high level of quality active supervision is a permanent staff routine in the non-

classroom areas. This means that duty staff members are easily identifiable and are 

constantly moving, scanning and positively interacting as they move through the 

Playground Duty Areas and other non-classroom areas.  

 

Cyber-bullying often does not occur at college. Students are explicitly taught about Cyber-

safety. For example, they are taught how to safely conduct an internet search, what cyber-

bullying is, and what they should do if they receive unwanted messages including, for example:  

• Not to respond to messages but keep them to report to parents and/or teachers 

immediately  

• Report any instances they see as a bystander of cyberbullying to parents and/or teachers 

immediately.  

Australian International Islamic College will then investigate and respond to any incident of 

cyberbullying.  
 

The student curriculum modules of the anti-bullying process consist of lessons taught by all 

teachers in all classrooms to a college-wide schedule of instruction. At all times simultaneous 

instruction is our goal, in order to maintain consistency. An initial introductory lesson is 

delivered, which teaches the process to be used by all students when experiencing bullying 

behaviour, either as a person being bullied, or the person bullying, or the bystander.  

The introductory lesson is followed by several shorter lessons, each of which focuses on one 

of the bullying behaviours that the college has identified and defined. These lessons include 

instruction on how to approach adults and also on what reactions and systemic responses they 

should expect from adults. Research indicates that a common outcome of anti-bullying 

programs is an improvement in understanding of bullying but little change in the frequency or 

nature of actual bullying behaviour. One of the reasons cited for this outcome is the lack of 

behavioural rehearsal in the programming. The anti-bullying process at Australian 
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International Islamic College takes care to combine knowledge with practice in a process of 

active learning, so that students understand by ‘doing’ as much as by ‘knowing’. 
 

Australian International Islamic College (AIIC) uses behavioural data for decision-making. 

This data is entered into our database on a daily basis and can be recalled as summary reports 

at any time. This facility allows the college to track the effectiveness of its anti-bullying 

process, to make any necessary adjustments, and to identify specific bullying behaviours that 

may need to be revisited or revised in the instructional process. 
 

 


